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Email Template for January
Theme: Setting Retirement Goals
Fill in the [highlighted parts]







[Employees]

Subject: 4 steps to setting your retirement goals

Hi [Name],

With the new year comes a great time to set financial goals for retirement. It only takes a few minutes but can make a huge difference in the quality of your life in retirement.

You can set your goals in just a few steps.

· Step 1: Decide your retirement age and calculate the number of years until you reach it. 
· Step 2: Estimate your monthly living expenses in retirement. Don’t forget to consider that health care expenses are likely to go up as you age.
· Step 3: Check on your current savings and estimate how many years of living expenses you already have.
· Step 4: Set a savings target and an action plan for how to get there. Can you contribute more from each paycheck to bridge the gap? Click here and use this retirement calculator to help you see what adjustments you may need to make.

Step four is particularly important, especially if you’re young. By setting a target, you’re likely to save more, and the more you save now, the more time your money has to grow. 

Questions?
If you have questions about your plan and how to make adjustments based on your goals, contact [Name] at [Contact info] for more information.

All the best,
[Your Name]
[Signature/Contact]
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